STUDENT EXPERIENCE FUND GUIDELINES (Summer 2022)


What is the Student Experience Fund? 
The Student Experience Fund (SEF) is a reimbursement-based fund designed to provide financial support of up to $1500 for students to participate in experiential learning opportunities that focus on skill development, career exploration, community engagement, or hands-on learning.

Successful SEF experiences work as follows:
· Student submits a proposal with expected costs;
· Funding is approved;
· Student completes the experience and incurs costs;
· Student submits receipts and is reimbursed.
What is the level of funding?
Students may apply for up to $1,500 and be awarded funds only once per academic year. Students may submit only one SEF application at a time.
What types of activities may be eligible?

The following types of experiences may be funded for either in-person or virtual offerings. However, please read further details in the “Is travel permitted for SEF experiences?” section below.
· Participate in a volunteer experience with an international organization

· Attend or present at a conference, workshop, symposium, training, etc. (Students must clearly articulate the hands-on components of the conference/workshop/symposium/ training. The activity cannot simply be for knowledge acquisition.)
· Secure memberships to professional organizations, when required for conference registration or event participation
· Engage in an experience that allows you to interact in a meaningful way with and reflect upon topics learned in class (e.g. cultural experience, tour of religious site, etc.)

· Plan and run an event related to academics, career exploration or community-engagement (other ideas may also be considered)

· Faculty-supervised, non-credit, independent research or fieldwork (Funding is not intended to support volunteer research assistant positions for faculty members.)
Careers & EE staff can help you devise your proposed experience. Reach out if you’re considering an experience, but aren’t sure where to start looking, or if you have one in mind, but aren’t sure if it’s eligible. Contact Ruthanne Talbot at talbotr@mcmaster.ca for assistance.
Is travel permitted for SEF experiences?
Travel will be permitted on a case-by-case basis, depending on the decision of the federal government at the time of application.  

McMaster University/Faculty of Social Sciences, Careers & Experiential Education (Careers &EE) cannot fund an activity if travel warnings issued by Global Affairs Canada advise Canadians to avoid non-essential or all travel to the location of the student experience (visit travel.gc.ca for information). 
If the student is awarded funding, and travel advisories or travel restrictions are announced before the departure date, funding may be withdrawn.

Who is eligible to apply for the Student Experience Fund?
Activities offered through Careers & EE are available to undergraduate students who meet the eligibility criteria listed on our website. Additionally, students who have already received SEF monies twice are not eligible to apply for or receive funding.
The activities associated with the fund can occur up until August 31 of the current academic year, except for students in their final year, who can only apply for funds if the experience concludes prior to the completion of their degree requirements. 

Exceptions may be made for graduating students if the experience concludes by the end of the 4-month period following the completion of degree requirements (typically by August 31). 
If a student applies for this exception:

· funds will not be reimbursed until after the experience concludes and all required documents are completed (e.g. submission of receipts, reflection, etc.)

· the above-required documents must be completed within the same 4-month period following completion of the degree
What are the application deadlines? 

Applications will be accepted at the following deadlines: 
· Friday, July 22, 2022
· Friday, October 21, 2022
Additional deadlines for the 2022-2023 academic year will be released in Fall 2023. 

Applications will typically not be accepted at other times. All applications are to be submitted before 4 p.m. on the deadline date. Late or incomplete applications will not be considered.
What should my proposal look like?
All applications should be type-written, up to two (2) pages in length. Each application will be evaluated based on the following items as well as overall quality and the learning value of the opportunity. All items must be addressed to be considered for evaluation. Question 5 can be addressed in a separate appendix if needed. 
1. Provide a complete description of what the experience includes. 
What will you be doing (larger experience and specific activities)? With whom (demographic 
of people, host organization, etc.)? For how long?
2. Describe how this opportunity is experiential in nature (e.g. skill development, career exploration, community engagement, hands-on learning, etc.).

3. Describe the connection between your proposed experience and your academic studies in Social Sciences. 
4. Provide a list of 3-5 learning objectives related to your academics and/or career exploration. A full learning plan is not required. See EE Guide to Learning Plans and Learning Objectives for more information.
5. Provide an anticipated budget breakdown. See Student Experience Fund Budget Guide for more information.
How do I submit my application?

Applications are to be submitted electronically using the following instructions:
1. Save your completed application (with original signature) as a PDF and send it to talbotr@mcmaster.ca.

2. Your email subject line should include: a) your name; b) your student number, and; 
c) “SEF Application”.  

3. Please send your application in only ONE (1) attached document.  Do not send all documents separately and do not cut/paste your application into the body of your email.

It is the student's responsibility to ensure that applications are complete and that all information is accurate. Any information provided in any application, including supporting documentation, may be subject to clarification and/or verification for authenticity and accuracy. 
What is the review process?
Proposals are reviewed by members of the Careers & EE team. The reviewers will evaluate eligible submissions and candidates will be informed of the funding decision by their McMaster email, normally within a two-week period following the deadline at which they applied.
What are the possible review decisions?
After reviewing applications, the committee may award the full amount requested, a portion of the amount requested, or none of the requested funds.

How are funds released?

The SEF is reimbursement-based. Students are not awarded funds until they have provided receipts of expenditure. Normally, reimbursements take 3-4 weeks to process. Within two weeks of completion of the experience students must submit all original receipts and required documents (e.g. boarding passes, etc.). 

Upon funding approval, students must submit the following documents to Careers & EE before funds are released:

· Completed and signed Student Experience Fund Agreement
· Proof of ethics approval (if required)

· Completed Student Information Disclosure Consent Form
· Completed Student Experience Fund Travel Safety Plan Check List (if travelling)
Students must agree submit a written summary reflection paper at the conclusion of their experience within the timeframes agreed upon in the signed SEF Agreement. See Student Experience Fund Reflection Guidelines for more information.

Failure to complete the terms and conditions of the fund will make students ineligible for access to the SEF and may impact further participation in Careers & EE programs and activities.
What are ineligible requests?

The following items are normally not considered for funding:

· Experiences leading to academic credit for the student at McMaster or another qualified post-secondary institution or body.
· Costs associated with mandatory travel related to a course, including student exchanges.

· Payment for the time of the student or research participants, or for experiences in which the student receives remuneration or is likely to receive remuneration

· Expenses related to research where the principal investigator is not the student.

· Retroactive funding for experiences commencing or project expenses incurred prior to the date which the student applies.

· Equipment that will become the property of the student or an outside group related to the student experience (e.g. technology, furniture, books, etc.).

· Medical or legal costs for the experience (e.g. vaccinations, passports, travel insurance, etc.).

· Any experience for which the student has received previous Student Experience Fund monies. 

· Recruiting or fundraising for organizations.

· Payment towards an organization’s administrative costs, customization of placements for students, payment of agency fees or finder’s fees or costs associated with project development.

· Experiences for which students cannot provide individual/itemized receipts for expenses (e.g. some organizations hosting experiences abroad supply receipts for flat program fee.)

Questions about the Student Experience Fund can be directed to:
Ruthanne Talbot
Experiential Program Manager
Careers & Experiential Education, Faculty of Social Sciences 
talbotr@mcmaster.ca

